WEST END TRAP CLUB
TRAP TENDER JOB DESCRIPTION

Reports to Trap Chairman, Lead Trap Tender & Club Manager

Beginning of work shift:

1. Open Trap houses, ensure machines are fully loaded with targets and are warmed up
(ensure heat lamps are plugged in & working in winter).

o Button must be out and trap tested to ensure it is functioning properly.

o Upon preparing before winter operation, trap machines needs to be
turned on for 30-60 minutes before beginning of calibration (Machines will
be slow and low until thoroughly warmed up depending on ambient
temperature).

Set up 5-stand and ensure all traps are functioning properly.
Sweep & mop the patio

Wipe down tables on patio

Shovel and salt traps and patio as needed in the winter months.

e Clean up clay house.

2. Setup of the trap machines; height (use T Post) and speed (radar gun).

3. Pull/score targets as needed/requested.

a. Call lost birds audibly (speak loudly & clearly, but do not shout).

Firearm Safety:

1. Call a cease fire any time there is a safety concern or the shooter is in violation of West
End Trap Club’s safety rules.

2. Report any firearm safety infraction to the Club Manager or a Board Member
immediately if the person involved does not willingly or immediately correct the situation.
It is okay to call a cease fire and hold up shooting to do this.

3. Notify Board Member or Club Manager of all unintended discharges of guns (shot before
calling for a target, shot hits the trap house, discharge of firearm while closing the
chamber, etc.)

4. Always be attentive to the customers.

Trap Houses and Machines:

1. Keep trap houses stocked on a daily basis.

2. Keep trap houses clear of debris (broken targets, dust, boxes, etc.)

a. Keep machines clean of broken targets and target dust by vacuuming, sweeping
and blowing with compressed air.

b. Ensure the power is turned off to all trap machines when working, loading, and
cleaning the traps. Be sure to turn off the machines at closing and release the
bird before doing so.

c. Ensure the sheds and trap houses are locked up before leaving.

Clean up duties:

1. Keep trap fields clean of debris including, but not limited to; excessive weeds, paper,
shell boxes, hulls, trash, etc. on a daily basis. Put a chair, clip-board and pens in the hut
before leaving.



8.

9.

10.
1.
12.
13.
14.

Pick any trash from the club grounds.

Clear any fallen limbs from the grounds.

Clean snow from the shooting positions on the trap fields as needed. Salt/sand as
needed.

Keep debris off the shooting lanes by sweeping.

Dump all trash containers inside and outside as needed and every Thursday. Break
down cardboard boxes.

Clean the patio of all debris, wipe the patio tables, sweep the patio and steps. Hose off
as necessary.

Shake all mats to ensure dirt removal. Hose off as necessary.

Sweep shed floors and clean up trash daily.

Wash windows as needed

Assist Clubhouse Attendants as needed.

Resupply ammo in the clubhouse as needed.

Assist in unloading of deliveries.

Other duties assigned by club’s directors, manager or Trap Chairman.

Unable to report for work as assigned:

If you are unable to report for work as assigned, you must contact the Club Manager 48 hours in
advance. In case of a situation that arises that prevents advance notification of your absence,
contact the bar staff immediately.

Appearance:

1.
2.
3.

4.

Be in good appearance to all.

Dress appropriately for the weather.

Wear appropriate clothing and watch your body odor, manners, language used, tone of
voice and body language.

Drive slow and appropriately through the neighborhood and on club grounds.

Signature that the employee understands all the items above and has shown
supervisor/Trap Chairman that he/she can completely do above items in a safe and
knowledgeable manner.

Signature of Employee Date

Signature of Supervisor Date






